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Objectives

= Review the basic design of the NHSN
computer screens and identify the function
of its elements

s Describe the process for adding new users
to the Facility NHSN profile

= Identify the process for setting up facility-
specific locations

= Adding or importing surgeon codes

http://www.cdc.gov/ncidod/dhgp/nhsn_members.html



NHSN Landing Page

__ Department of Health and Human Services
<| Centers for Disease Control and Prevention

MH5M - Mational Healthcare Safety Network

Welcome to the NHSN Landing Page

Select a facility and component,
then click Submit to go to the Home Page.

Select facility /group from dropdown list:

**yarning: you must select one facility tofed Grp COCID )

- - . | Grp: Georgia (100 10624)
Select facility within the above group: |- a5 | is marial Hospital (1D 10000)

Fac: Test Facility (1D 10036)
Select component: Ratient Safety ¥

Submit

F‘ Adobe’| et Adobe Acrobat Reader for PDF files
Ld‘.:he %' Reader’




__ Department of Health and Human Services
-| Centers for Disease Control and Prevention

MH5M - Mational Healthcare Safety Metwork

Welcome to the NHSN Landing Page

Select a facility and component,
then click Submit to go to the Home Page.

Select facility /group from dropdown list: | Gip: Georgia (1D 10624)

**Warning: you must select one facility to edit or add records,
Select facility within the above group: | A)| Farilities
WAl Facilities

Select Eumpunent: DHGP MEmDrial HDSpitEll |:1 I:”:”:”:lj
an =

Submit

FT Adobe’| Get Adobe Acrobat Reader for PDF files
Jud?he %' Reader’




Department of Health and Human Services

<{ Centers for Disease Control and Prevention

MHSHM - Mational Healthcare Safety Netbwork

Welcome to the NHSN Landing Page

Select a facility and component,
then click Submit to go to the Home Page.

User: MY A
Select facility /group from dropdown list: |Fac tedical Center East (1D 10000) |

Select facility within the above group: |1izdical Center East UD':”:”:':';I

atient Safety \

"'bHeaIthn::are Fersonnel Safet

Select component:

h‘ﬁe, Adobe’| et Adobe obat Reader for PDF files

siobe  Reader’




Home Page

Department of Health and Human Services
Centers for Disease Control and Prevention

“# NHSN Home
Reporting Plan
Patient

Event
Procedure
Summary Data
Analysis
Survey

Users

Facility
Group
Log Out

MHSM - Mational Healthcare Safety Netwrork

Log HI‘] into
amponent.

Welcome to the NHSN Home Page.

Use the Navigation bar on the left

to access the features of the application.

| NHSM Home | My Info | Contactus | Help
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Logged into Test Facility {1
Facility Test Facility {ID 10036) PS component,

Welcome to the NHSN Home Page.

Use the Navigation bar on the left

to access the features of the application.

| NHSM Hom ¢ | My Info | C ontactus | Help




Department of Health and Human Services
Centers for Disease Control and Prevention

MHSHM - Mational Healthcare Safety Network | MH5M Home | My Info | Contactus | Help

“#' NHSN Home Logged into Test Facility {ID 10036} as MYAD,

Reporting Plan Facility Test Facility {ID 100363 is following PS component,

Patient View User
Event

FOEECTE User ID: MYAS

Summary Data
Analysis
Survey First Mame: Mary

Users Middle Mame:
Facility
Group

Log Out

Prefix:

Last Name: Andrus
Title:
User Type: ICP - Infection Control Professional
User Active: Y
Phone Mumber:
Extension:
E-rmail Address: MVAS@CDC, GOV
Fax Mumber:
User Group/Facility: Test Facility (10036
User Roles: ADMIN(PS) ALLRIGHTS(PS)

Edit

Effective
Rights

Back |
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Welcome to the NHSN Home Page.

Use the Navigation bar on the left

to access the features of the application.

| NHSM Home | My Info | Contactus | Help




To contact CDC personnel for assistance with NHSN try:

Telephone:  800-893-0485

E-mail: nhs
Webzite: ’ c.zovineidod/hip/nhsn/memb ers/contact hitim
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Welcome to the NHSN Home Page.

Use the Navigation bar on the left

to access the features of the application.

| NHSM Home | My Info | Contactus | Help




Csearch- [l

‘ contents | H Index @ search = Print Page

Welcome to the NHSN Help S

tem!

Inkraduction

The NHSN Help System is an online manual that guides the NHSN user through the defimtions, repo
mstructions, and ¢ ihties relevant to the NHSIN cation. In an effort to ensure standardizatio

> and Descriptions | 1o ction and reporting procedures, considerable detail is provided thronghout this help system.

Infarmation
nponent . . . . . - 0 .
F Using the navigation bar to the left, the NHSN user can find the mformation they need by:
- browsing through the Table of Contents
- browsmg through a hist of Kevwords m the Index
- performing a search through all topics of kevwords the user specifies




Home Page

Department of Health and Human Services
Centers for Disease Control and Prevention

“# NHSN Home
Reporting Plan
Patient

Event
Procedure
Summary Data
Analysis
Survey

Users

Facility
Group
Log Out

MHSM - Mational Healthcare Safety Netwrork

Logged into Test Facility {1
Facility Test Facility {ID 10036) PS component,

Welcome to the NHSN Home Page.

Use the Navigation bar on the left
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MHSM - Mational Healthcare Safety Netwrork

Logged inke
ormponent

Welcome to the NHSN Home Page.

Use the Navigation bar on the left
to access the features of the application.

| MNHSM Home | My Info | Contactus | Help

d permit identification of
for the pu
rdance u




Department of Health and Human Services

Centers for Disease Control and Prevention

MHSM - Mational Healthcare Safety Netwrork | NHSM Home | My Info | Contactus
‘?"‘ MNHSMN Home Logged into Medical Center East (ID 100007 as MWA,

Facility Medical Center East (ID 10000) is following PS component,
Reporting Plan

Patient Welcome to the NHSN Home Page.

Event
0 add
o Find Use the Navigation bar on the left

“ Incomplete to access the features of the application.
Procedure

Summary Data =
. ¥ h‘.ﬁe, Adobe’| et adobe Acrobat Reader for PDF files
Analysis sdobe  Reader”

Survey

Users Assurance of Confidentiality: The information obtained in thiz surveillance systerm that would permit identification of an

- institution iz collected with a guarantee that it will be held in strict confidence, will be uzed only for the purpozes stated, 3
Facility ctherwize be disclosed or released without the conszent of the individual, or the institution in accordance with Sedtions 204
Group 203(d) of the Public Health Service Act (42 USC 242b, 242k, and 242mi(d)).

Log Out

When you click on the topic, it expands to
show the options that are available within
that topic




Adding a User

= When Enrollment process is complete,
NHSN Facility Administrator adds Users

= A person should not get a digital

certificate until the Facility Administrator
has added them as a user



= To add a new user to your facility, click
on Users, then click on Add

Department of Health and Human Services
Centers for Disease Control and Prevention

“E" NHSN Home
Reporting Plan
Patient

Event
Procedure
Summary Data
Analysis
Survey

Users
0 Add
O Find
Facility
Group
Log Out

MHSH - Mational Healthcare Satety Network | NHSN Home | My Inf

Welcome to the NHSN Home Page.

Use the Navigation bar on the left
to access the features of the application.

| et adohe scrobat Reader for PDF files

Assurance of Confidentiality: The information obtained in this surveillance system that
identification of any individual or institution is collected with a guarantee that it will be h
will be used only for the purposes stated, an Il not oth be disclosed or released

, O tituti ordance with Sections 304, 306 and 308(d) of the A
Aot (42 USC 242b, 242k, and 242m{d)).



Mandatory fields marked with *
user I0*: | DDUCK

Add User

Prefis:
First Mame *:

Middle Mame:
Last Name *:
Title:

User Active:
Uzer Type:
Phone Mumber:
Fax Mumber:

E-mmail Address®:

Address:
dddress, Line 2;

Address3

Crtye

Create a different User ID for each user you
create. Use any combination of letters
and/or numbers but spaces are not used

Y-Yes W

|CF - Infection Control Professional  »

Extension:




Add User

Mandatory fields marked with *
User I0*: | DDUCK Up to 32 letters and/or numbers

Prefix:

First Mame *: |DONALD

Middle Mame: |
Last Name *: |DUCK = e Enter first and last name
Title: of the new user

User Active: Y -“es w

User Type: | ICF-Infection Contral Frofessional +

Phone Mumber: | Extension: |

Fax Numhber:

E-mail Address™: |

Address:

Address, Line 2: |

Address3: |

City: |



Department of Health and Human Services

Centers for Digsease Control and Prevention

MHSM - Mational Healthcare Safety Metwork: | MNHSM H

‘? NHSN Home Logged into Medical Center East (ID 100000 as MWA,
Facility Medical Center East (ID 100001 is following PS component,

Reporting Plan Add User

Patient

Event
1 +

Procedure Mandatory fields marked with
Summary Data User 1D*: |[DDUCK Up to 32 letters and/or numbers, no spaces ar s
Analysis
Survey Prefis:
Users

0 Aadd First Mame *: |Donald

O Find
Facility Middle Mame:
Btz Last Mame *: |Duck
Log Out

Title:

Phone Mumber:

Fax Mumber:

E-rmail Address®:




‘% NHSN Home
Reporting Plan
Patient

Event
Procedure
Summary Data
Analysis
Survey

Users
3 Add
I Find
Facility
Group
Log Out

UEPBI’["]EI]I 0OT Healtn and Auman 3>ervices
Centers for Disease Control and Prevention
MHSHM - Mational Healthcare Safety Netwrork | MNHSM Home | M

Logged into Medical Center East (ID 100007 as MWA,
Facility Medical Center East (ID 10000] iz following PS cormponent,

Add User

Mandatory fields marked with *

User ID*: [DDUCK Up to 22 letters and/ar numbers, no spaces or special

Prefix: I

First Mame *: |D|:|nald

Middle MName:

Last Mame *:

Title:

User Active:

" |DE - DataEntryCIerk

| DAL - Dialysis Murse/Frofessional
HE - Hospital Epidemiolagist

C|ICCC - 12 Committee Chair

IT-IT Frotessional

k4 - hicrokbiologist

. |OH - COccup Health Frofessianal

" |P - Pharmacist

rl - Frincipal Investigator

Enter MNew Pass¥ord®:

FEe-enter MNew Passw




Uepaltiment OT Healtn and Auman 3ernsices

Centers for Digease Control and Prevention

MHSH - Mational Healthcare Safety Network | MH5N Home | My Info | Contactus | |

?‘ MNHSMN Home Logged into Medical Center East (ID 100007 as MWA,
Facility Medical Center East (ID 10000] is following PS commponent,

Reporting Plan Add User

Patient

Event

i #*
Procedure Mandatory fields marked with

Summary Data User ID*; |DDUCK Up to 32 letters and/or numbers, no spaces or special characters
Analysis
Survey Prefix: I—
o First Name *: [Doneld Phone number and fax are

o Find optional, but you must
Z:::::? IR CERCH| enter a valid email
o Last Mame *: |Duc:k address.

Title: I

User Active: IY—‘T’ES vI

User Type: IICF"—Infe::tiu:un Cao Frofegsional LI
Phone Mumber: | 444-198-5555 Extension: |

Fax Mumber: |

E-mail Address*: IDDUCK@HGSPITAL#.DHG



= After entering the user information, click on
save — this screen will appear:

& NHSN Home Logged into Test Facility (ID 10036) as MYAQ,
Facility Test Facility {ID 10036} is following PS component.

Edit User Rights

& User DDUCK (ID 1590) saved successfully. Please add rights for the new
user.,

A Facility Admin can
choose to give a user all

User ID: DDUCK {ID 1590) rlghts

‘Test Facility (10038

Facility List:
Administrative User: [

Rights Patient Safety Health€Lare Personnel Safety

Yiew Data
Enter Data
analyze Data
all Rights

Customize Rights Adwanced ]

Effective J

Rights Cave ] Back J




= After entering the user information, click on
save — this screen will appear:

& NHSN Home Logged into Test Facility (ID 10036) as MYAQ,
Facility Test Facility {ID 10036} is following PS component.

Edit User Rights

& User DDUCK (ID 1590) saved successfully. Please add rights for the new
user.,

User ID: DDUCK {ID 1590)
‘Test Facility (10036]

Facility List:
Administrative User: [

Rights Patient Safety Health Care Personnel Safety

Yiew Data

Enter Data O \ ...or rights to one or
analyze Data - more specific NHSN
Al Rights O activities

Customize Rights ] Acwanced ]

Effective
Rights J Cave ] Back J




The NHSN Facility Admin can also
choose make the user an
Administrative User. This will allow the
user to add Locations and Surgeons

& NHSN Home Logged into Test Facility (ID 10036) as
Facility Test Facility {ID 10036} is followigg PS component.

Edit User Rights

& User DDUCK (ID 1590)|saved successfully. Please add rights for the new
user.,

User ID: DDUCK {ID 1590)

Facility List:

@nmtratiue U@

Rights Patient Safety Health Care Personnel Safety

Yiew Data
Enter Data
analyze Data
all Rights

Customize Rights Adwanced ‘

Effective

Rights Cave ‘ Back ‘




& NHSN Home Logged into Test Facility (ID 10036) as MYAQ,
Facility Test Facility {ID 10036} is following PS component.

Edit User Rights

& User DDUCK (ID 1590) saved successfully. Please add rights for the new
user.,

User ID: DDUCK {ID 1590)
Facility List:

Administrative User: [

Rights Patient Safety Health Care Personnel Safety

Yiew Data

Enter Data Once you are more familiar with

analyze Data

, NHSN, if necessary, you can
all Rights . .
/ customize user rights

Customize Rights Adwanced J

Effective J

Rights Cave ] Back J




‘% NHSN Home
Reporting Plan
Patient

Event
Procedure
Summary Data
Analysis
Survey

Users
3 Add
3 Find
Facility
Group
Log Out

Department of Health and Human Services

Centers for Disease Control and Prevention

MHSHM - Mational Healthcare Safety Netwrork | MHSM Home | My Info | Contact u:

Logged into Test Facility (ID 100367 as Mvas,
Facility Test Facility (I 1003&]) is following PS component,

Find User

s Enter search criteria and click Find
s Fewer criteria will return a broader result set
o More criteria will return a narrower result set
User Information
Uszer ID:
First Mame:
Middle Mame:
Last Mame:
Phone Number:

E-mail Address:



Department of Health and Human Services

Centers for Digease Control and Prevention

MHSM - Mational Healthcare Safety Network | MHSM Home | My Info | Contactus | Hel
“#' NHSN Home

Reporting Plan
Patient

T User List

Event

Procedure

Sun'"'narv Data First | Prewvious | Mext | Last |:]i'_=.[:||.5|'!r|'ir||3 i
Analysis pelete | Name ' User ID User Type

Survey
Users

2 Add
0 Find
Facility
E;';lgju ' Andrus, Mary

DOUCE ICP - Infection Control Professional

Tolson, Jame

Doe, Jack N OTH - Cther

First | Previous | MNext | Last Displaying 1

Add | Back |




Department of Health and Human Services

Centers for Disease Control and Prevention

MHSH - Mational Healthcare Safety Network | HNHSH Home | M
?‘ MNHSEN Home Logged into Test Facility (ID 100361 as MWASD,
Facility Test Facility (ID 10036) iz following PS component,
Reporting Plan =
: View User
Patient
Event
Summary Data Prefix:
Analysis First Name: DONALD
Survey _
Middle Name:
Users
Add Last Mame: DUCE
F_”:"j Title:
Facility - -
Group User Type: ICP - Infection Control Professional
Log Out User Active: ¥

Phone Mumber:
Extension:
E-mall Address: MLANDEUS@CHARTER.MET
Fax Mumber:
User Group/Facility: Test Facility {10036)
User Roles: ALLRIGHTS(PS)
=

Effective ‘

Rights B |



Users
0 Add First Mame *: |[DONALD
O Find

Facility Middle Name:

Group

Log Out

Last Mame *;
Title:
User Active: |Y-Yes ¥
User Type: | ICF-Infection Control Frofessional +
Phone Mumber: Extension:
Fax Mumber:

E-nail Address*: |MLANDRUS@CHARTER.MET

Address:

sddress, Line 2;
Address3:

City:

State:

Zip Code:

County:

Home Phone Mumber:

Beeper:

Add | Save | Drelate | Edit Rights

Effective |

Rights s |




Adding a User

= Once a user Is added, NHSN will send
the user an email with the following:

— Agreement to follow the Rules of
Behavior

— Instructions on obtaining and
downloading a Digital Certificate

NHSN User Start-up Guide

http://www.cdc.gov/ncidod/dhap/nhsn members.html



http://www.cdc.gov/ncidod/dhqp/nhsn_members.html

Adding Locations




Adding Locations

= Decide which locations you will monitor

— Patient care areas where device-associated
Infections are monitored

— Patient care areas where patients having
selected operations are housed

= Locations must be identified and set up
before the Monthly Reporting Plan can be
completed



Department of Health and Human Services
Centers for Disease Control and Prevention

“#' NHSN Home
Reporting Plan
Patient

Event
Procedure
Summary Data
Analysis
Survey

Users
Fal::ilit!,r

MHSM - Mational Healthcare Safety Netwrork | NHSM Home

Logged into Test Facility =}
Facility Test Facility IIEI 1|:||:|:E._'| is 1’|l|||| |r|q F':- component,

Welcome to the NHSN Home Page.

Use the Navigation bar on the left
to access the features of the application.

Assurance of Cunfll:lentlallw The information obtained in this surve

-_-rjrj Er]|1' Component l‘ll-'rl’rl’rll‘ ation of any in l‘ll'-.-'ll'lH:ll or ins ’r|1'u’r|||r is collected with
B | ocations CE, W
O Surgeons
Group
Log Out

From the “Facility” section of the Navigation
Bar, select Locations



Locations

Instructions

s To Add a record, fill in the form with the required fields and any desired optional values, The
Add button,

e To Find arecord, click on the Find button. One of more fields can be filled in to restrict the s
values,

e To Edit a record, perform a Find on the desired record. Click on the desired record to fill in it
the ﬁ:-rm and edlt the values, Tn::- save the changes click on the Save button.

on the desired record(s), Check the corresp

Enter a code of your choosing for
the location form.

Mandatory fields to "Add" or "Edit" a record marked with *

Y our CDEI

Wour Label*: CARDIOTHORACIC SURGICAL ICU
CDC Location Description™ | E{gs]lse1j0e=Tgs]Tu)igTa]c=Te gl ] {fu=] f @=TE
Status™:| Active | %

Bed Size® 16 & bed size greater than zero is required for most inpatient location:




Locations

Instructions

To Add a record, fill in the form with the required fields and any desired optional values, The
Add button,

To Find a record, click on the Find button, One of more fields can be filed in to restrict the s
values,

To Edit a record, perform a Find on the desired record. Click on the desired record to fillin it
the form and edit the values. To save the changes, click on the Save button.

To Delete one or more records, perform a Aind on the desired recordis). Check the corresp
(es), then click on the Delete button.
Press the Clear button to start over with a new f

Enter a label for this
location — may be the
same as the code or an

¥our Code® J expanded name

Vour Labgl™ | CARDIOTHORACIC SURGICAL ICU
CDC Location Description® ;| T Rt e =t = =
Status™:| Active | %

Bed Size™® 16

Mandatory fields to "Add" or "Edit" a record marked wit

& bed size greater than zero is required for most inpatient location:




Locations

Instructions Choose from the dropdown list the CDC
location that most closely maps to your
To Add a record, location | values, The
Add button, .
To Find a record, click on the Find buttpn, One of more fields can be filed in to restrict the s

values,

To Edit a record, perform a Find on thg desired record. Click on the desired record to fillin it
the form and edit the values. To save fhe changes, click on the Save button.
To Delete one or more records, perfofm a Find on the desired recordis). Check the corresp

(es), then click on the Delete button.
Press the Clear button to start over with a new form

Mandatory fislds to "Add" or "Edit" a recordmarked with *

Your Code™: | CTICLU
Wour Label*: CARDIOTHORACIC SL#\GICALICU
CDC Location Description™ | E{gs]lse1j0e=Tgs]Tu)igTa]c=Te gl ] {fu=] f @=TE
Status™:| Active | %
Bed Size™® 16

& bed size greater than zero is required for most inpatient location:




Choosing a CDC Location Type
Using the 80% Rule

= Location: the specific patient care area to which a
patient is assigned while receiving care in the
healthcare facility

oIf 80% of the patients in a patient
care area (e.g., pediatric patients
requiring orthopedic care) are of a
certain type, then so designate
that location (in this case,
Inpatient Pediatric Orthopedic
Ward).




CDC Location Label

Location Description

INPATIENT LOCATIOMNS

Inpatient Adult Critical Care
Burn Critical Care

Medical Cardiac Critical Care

Surgical Cardigthoracic Critical Cars

Medical Critical Care

Medical/Surgical Crifical Care

Meuralogic Critical Care

Meurosurgical Crifical Care

Prenatal Critical Care

Respiratory Critical Cars

Sorrmie=l Cahesl T ars

Critizal care area specializing in the care of patients with
significant/major burns

Critical care arsa specializing in the care of patients with serous
heart problems that do not require heart surgery.

Critical care area specialzing in the care of patients following
cardiac and thoracic surgery.

Critical care area for patients who are being treated for nonsurgical
condiions

An area wheare crifically ill patients with medical andfor surgica
conditions are managsd.

Critical care area specialzing in treating life-threatening
neurclogical diseases.

Critical care arsa specializing in the surgical management of
patienis with severe neurclogical diseases or those at risk for
neurcdogical injury as a result of surgery.

Critical care area specializing in the management of the pregnant
patient with complex medical or obstetric problems requiring a
high level of care o prevent the lass of the fefus and to protect the
life of the maother.

Critical care area for the evaluation and freatment of the patient
with severe respiratory condifions.

Crifires] mgre =ras fnr tha avshi=tan =3nA rransnamaent oFf e 1ants wertn



Locations

Instructions

To Add a record, fill in the form with the required fields and any desired optional values, The
Add button,

To Find a record, click on the Find button, One of more fields can be filed in to restrict the s
values,

To Edit a record, perform a Find on the desired record. Click on the desired record to fillin it
the form and edit the values. To save the changes, click on the Save button.

To Delete one or more records, perform a Aind on the desired recordis). Check the corresp
(es), then click on the Delete button.

Press the Clear button to start over with a new form.

Mandatory fields to "Add" or "Edit" a record marked with *

Your Code™: | CTICLU
Wour Label* | CARDIOTHORACIC SURGICAL 1CU
CDC Location Description™ | St = is|[u) yT] ¢=Te [ 0] {fe=] f 02T
Status

Bed Size® & bed size greater than zero is required for most inpatient location:




Locations

Instructions

To Add a record, fill in the form with the required fields and any desired optional values, The
Add button,

To Find a record, click on the Find button, One of more fields can be filed in to restrict the s
values,

To Edit a record, perform a Find on the desired record. Click on the desired record to fillin it
the form and edit the values. To save the changes, click on the Save button.

To Delete one or more records, perform a Aind on the desired recordis). Check the corresp
(es), then click on the Delete button.

Press the Clear button to start over with a new form.

Mandatory fields to "Add" or "Edit" a record marked with *

Your Code™: | CTICLU
Wour Label* | CARDIOTHORACIC SURGICAL 1CU
CDC Location Description™ | E{gs]lse1j0e=Tgs]Tu)igTa]c=Te gl ] {fu=] f @=TE
Status* _a

Bed Size & bed size greater than zero is required for most inpatient location:




The following message will appear, notifying you
that your new location has been added.:

Locations

& The location 'CARDIOTHORACIC SURGICAL ICU' has been successfully
added.

The new location will appear in a list at the
bottom of your screen

Location Table

First | Previous | Mext | Last Displaying 1 - 1 of 1

Bed
ize

Dielete Status E:uur Code Your Label CDC Description CDC Code

CARDIOTHORACIC SURGICAL  Surgical Cardiothoracic Critical
ICu Care

First | Previous | Mext | Last Displaying 1 - 1 of 1

¥ active CTICU INGACUTE:CC:CT 16




After a new location has been added, it will appear in the
Locations drop down lists on the data entry screens

rMiddle Mame:

Gender®:

Event Information

Post-procedure::

Date ﬂ«!mitted

to Facility:: ZCEM - ACEMTRAL ORTHORFEDICS
-4 50UTH-S5URGICAL
. E MARROW TRAMNSFLANT
S SUTE T CTICU - CARDIOTHORACIC SURGICAL ICLU
Urinary Catheter®: DCARD - OUTFATIENT CARDIOLOGY
DAl - DAL
. GOFTS - GEMNERAL OUTFATIENT SLIRGERY
Event Details LTAC-LTAC
bSICL - MEDSURG U
MICIE - MNICL 3
Secondary Bloodstreamopg - FOST FARTUM OB

Infection=|g|cU - SURGICAL ICU

Died* *: w

Specific Event®

Discharge Date:




The location will also be available in the
Monthly Reporting Plan

Device-Associated Modyle
Locat CLA BSIDI VAP CAUTI

CTICU - CARDIOTHORACIC SUHGI%LICM Fl F

By T—’Eﬁ/mm Fresdous Month
2CEM -2 CENTRAL DR T H0 [
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Adding Surgeons

= Surgeon codes and
surgeon names are not
required in NHSN

s Feedback about SSI rates
to surgeons has been
shown to be an important
component of strategies
to reduce SSI risk*

Haley RW, Culver DH, et. al. The efficacy of infection surveillance and
control programs in preventing nosocomial infections in US hospitals. Am
J Epidemiol 1985;121:182-205.



Methods for Adding
Surgeons

1.  Manually enter each surgeon

2. Import surgeon information from a
file



To add a surgeon to your facility, click on Facility, then
click on Surgeons

Department of Health and Human Services
(Centers for Disease Control and Prevention
MF 5M - Mational Healthcare Safety Metwork | NHSM Homve | My Info | Contac

‘g’ NHSN Home Logged into Test Facility (ID 10036} as MYAD,

Reporting Plan Facility Test Facility (ID 10036} is following PS component.

Patient

Event Welcome to the NHSN Home Page.

Procedure

ey e Use the Navigation bar on the left
. to access the features of the application.

Survey

Users

Facility rd?!m, &gﬂéﬂr Get adobe Acrobat Reader for POF files

I Customize Fg

O Export Data

I Facility Info Assurance of Confidentiality: The infarmation obtained in this surveillance system that would

O Add/Edit Cq identification of any individual or institution is collected with a guarantee that it will be held in g

[ Locations confidence, will be used only for the purposes stated, and will not otherwise be disclosed or reld

B Surgeons the consent of the individual, or the institution in accordance with Sections 304, 306 and 308(4
Health Service Act (42 USC 242b, 242k, and 242m{dy).




For manual entry of surgeons, enter
alphanumeric code (required)

Surgeons

Procedure
Summary Data ns
Analysis

Survey To AQd a record, fill in the form with the required fields and any desired optional values, Then
e Add biytton.
Facility Tr::| Fing a record, click on the Find button, One of more fields can be filled in to restrict the se
- values,
:Eﬁééﬂﬂ.ﬁ;mg To Edit\a record, perform a Find on the desired record. Click on the desired record to fill in its
[ Facility Info the form\ and edit the values. To save the changes, click on the Save button,
[ Add/Edit Compaonent To Dele®e one or more records, perform a Find on the desired record(s). Check the correspe
O Locations (es), they click on the Delete button,
B Surgeons lear button to start over with a new form,
Group

Log Out Mandatory fielddto "Add" or "Edit" a record marked with *

Qenn Code* 200

Last Mame: Bond

First Narne:| James|
Middle Mame:

Status™:| Active | v

Irnport
Surgeon Codes




Surgeons

Procedure

Summary Data Instructions
Analysis
Survey To Add a record,
G Add button.
Facility Tr::| Find a record, click on the Afnd button. One of more fields can be filled in to restrict the se
- values,
:Egé;?_tm;;;mmg To Edit a record, perform a Afnd on the desired record. Click on the desired record to fill in its
1 Facility Info the form and edit the valuesf To save the changes, click on the Save button,
[ Add/Edit Compaonent To Delete one or more regrds, perform a Find on the desired record(s). Check the correspe
0 Locations (es), then click on the Delgf
B Surgeons Press the Clear button tq
Group

Log Out Mandatory fields to "Add" or JEdit" a record marked with *

Enter the surgeon last and first name if you like |

Surgeon Code™;

Last Margk

Middle Mame:

Status®

Irnport
Surgeon Codes




Surgeons

Procedure

Summary Data Instructions
Analysis
Survey To Add a record, fill in the form with the required fields and any desired optional values, Then
G Add button.
Facility Tr::| Find a record, click on the Find button. One of more fields can be filled in to restrict the se
- values,
:Egé;?_tm;;;mmg To Edit a record, perform a Find on the desired record. Click on the desired record to fill in its
1 Facility Info the form and edit the values. To save the changes, click on the Save button,
[ Add/Edit Compaonent To Delete one or more records, perform a Find on the desired record(s). Check the correspe
O Locations (es), then click on the Delete button,
B Surgeons Press the Clear button to start over with a new form.
Group

Log Out Mandatory fields to "Add" or "Edit" a record marked with *

Stj:ltUS will default to Active

Surgeon Code™;
Last Mame
First Mame

Middle Mame:

Status®

Irnport
Surgeon Codes




The following message will appear, notifying you
that the surgeon code has been added:

Surgeons
# The surgeon code '200' has been successfully added.

The new surgeon code will appear in a list
at the bottom of your screen

Surgeon Table

First | Previous | Mext | Last Displaying 1
Delete Status Surgeon Code [4] Last Name First Name Middle Nam
] Active 200 Bond James

First | Previous | Mext | Last Displaying 1




Facility Last Mame: First Mame:

Group Middle Mame:
Log Out

Gender®: | Date of Birth™:

100 - Frank, Henry
101 - Brown, Joseph
102 - Kennedy. Marie
MHSM Procedure|103 - Carpenter. Derek v
Code™: 104 - Franklin, Dawid
[CD-9-Cp Code: [105 - Thompson, Stanley
106 - Dayle, Gerald
- Fohe Ewent |Pm-::edure is not Linked
200 - Bond, James
' n. Cecile
488 - Srmith. Harold
_ 489 - Craomwell, Betty
Outpatigft™: 01 - Skinner, Jeremy ns)>: |0
hZ1 - Fotter. Harry

Procedure Information

Procedure Date®

Procedure Details

ANTHONY - Anthory, John Feneral Anesthesiaz: b
: [CARROLL - Carrall, Elizabeth v
JOHMNSOM - Johnson, Fred
KPOS - Koop, C ¥|  Endoscope:: i
¥ Multiple Procedures:z: b

Custom Fields




Importing Surgeons

From the “Add Surgeons” screen, click
on Import Surgeon Codes

es ), then Click on the Delete button,
s Fress the Clear button to start over with a new N

Mandatory fislds to "Add" or "Edit" a record marked with \

Surgeon Code®:
Last Mame:
First Mame:
Middle Mame:
Status*. Actve ¥

Imnport

Fird add Clear Eurgal=



Importing Surgeons

= Import a comma delimited file

Code, last name, first name, middle name

200, Bond, James, L
201, Duck,,




Import Surgeon Data

A file containing surgeon data may be imported into NHSHN. It must be a comma-delimited file
in the following format:

Surgeon Code, Last Name, First Hame, Middle Name

Examples: |123,lones,lames,]
A34,Smith,Mary,
56XY, Johnson,,

Click on the Browse button to locate the file
, Select file to import you want to import

C\Documents and Settings'surgeon import file.xt ™ Browse... |

Subrnit ‘ Back. ‘




Import Surgeon Data

A file containing surgeon data may be imported into NHSHN. It must be a comma-delimited file
in the following format:

Surgeon Code, Last Name, First Hame, Middle Name

Examples: |123,Jones,James,] Click on Submit and the data
; A34,Smith,Mary, will load into the Surgeon
56XY,Johnson,, Table

, Select file to import

C\Documents and Settings'surgeon importfile.t Byfwse... |

/

Subrnit ‘ Back. ‘




Facility Test Facility (ID 10036] is following PS commponent,
Reporting Plan

Patient
Event

surgeons

Procedure .
Instructions
Summary Data

Givellysls To Add a record, fill in the form with the required fields and any desired optional values. The

Survey Add button,
Users To Find a record, click on the Find button. One of more fields can be filled in to restrict the s
Facility values,
[ Customize Forms To Edit a record, perform a Find on the desired record. Click on the desired record to fill in i
3 Export Data the form and edit the values. To save the changes, click on the Save button,
© Facility Info To Delete one or more records, perform a Find on the desired record(s). Check the corres
*eebEdiE Lozt (es), then click on the Delete button,

O Locations )
D Surgeons Press the Clear button to start over with a new form.

Group
Log Out

Mandatory fields to "Add" or "Edit" a record marked with *
Surgeon Code™;
Last Marme: Bond|
First Mame:
Middle Mame:
Status*:| Active ¥

Irnpart
Surgeon Codes




Users To Find a record, click on the Find button. One of more fields can be filled in to restrict the search tg
Facility values,
[ Customize Forms To Edit a record, perform a Find on the desired record. Click on the desired record to fill in its values
3 Export Data the form and edit the values. To save the changes, click on the Save button,
© Facility Info To Delete one or more records, perform a Find on the desired record(s). Check the corresponding
*eebEdiE Lozt (es), then click on the Delete button,

O Locations )
D Surgeons Press the Clear button to start over with a new form.

Group
Log Out

Mandatory fields to "Add" or "Edit" a record marked with *
Surgeon Code™;
Last Name
First Mame:
Middle Mame:
Status*:| Active ¥

Irnpart
Surgeon Codes

Surgeon Table

Display All
First | Prewvious | Mext | Last Displaying 1

Delate Status Surgeon Code [4] Last Name First Name Middle Nam

] active 200 Band James
First | Previous | Mext | Last Displaying 1




? ANHSMN Home Logged into Test Facility (ID 100361 as MWAS,
Facility Test Facility [ID 1003&] is following PS component,

Reporting Plan
Patient

surgeons

Event

Procedure .
Instructions
Summary Data

sieliyels To Add a record, fill in the form with the required fields and any desired optional values. Then clj

Survey Add button,
Users To Find a record, click on the Find button, One of more fields can be filled in to restrict the sear
Facility values,
U Customize Farms To Edit a record, perform a Find on the desired record. Click on the desired record to fillin its v
3 Export Data the form and edit the values. To zave the changes, click on the Zave button,
© Faeility Info To Delete one or more records, perform a Find on the desired record(s), Check the correspon

el UE Lo abieis (es), then click on the Delete button,

O Locations )
D Surgeons Press the Clear button to start over with a new form.

Group
Log Out

Mandatory fields to "Add" or "Edit" a record marked with *
Surgeon Code®;|200
Last Mame: Bond
First Name:|James
Middle Mame:
Status®:| Active

Irnport
Surgeon Codes




€' MHEN Home Logged inta Test Facility (ID 10036) as MVAS,
Facility Test Facility (ID 10032&] iz following PS cormponent.

Reporting Plan
Patient

Event

Surgeons

Procedure .
Instruchons
Summary Data

AR S To Add a record, fill in the form with the required fields and any desired optional value

Survey Add button,
Users To Find a record, click on the Find button. One of more fields can be filled in to restric
Facility values,
0 Customize Forms To Edit a record, perform a Find on the desired record. Click on the desired record to
U Export Data the form and edit the values, To save the changes, click on the Save button,
 Facility Info To Delete one or more records, perform a Find on the desired record(s), Check the g
el el CereEii: (es), then click on the Delete button.

O Locations )
D Surgeons Press the Clear button to start owver with a new form.

Group
Log Out

Mandatory fields to "Add" or "Edit" a record marked with *
Surgeon Code™®:|200
Last MName: Bond
First Mame: Harry
Middle Name:|James
Status™:| Active ¥

Import
Surgeon Codes




Mandatory fields to "Add" or "Edit" a record marked with *

Surgeon Code*:
Last Mame:
First Mame:
Middle Marme:
Status*:| Active

Irnport
Surgeon Codes

Surgeon Table

Display All
First | Prewvious | Mesxt | Last Displaying 1 - 1 ¢

Delete Status Surgeon Code [al Last Name

] active 200 Baond

First | Previous | Mext | Last




ome

Facility Test Facility (ID 10038] iz following F'E: cornponent,
Reporting Plan SII raeons
Patient g
Event
Procedure .

Instruchons
Summary Data

Analysis e To Add a record, fill in the form with the required fields and any desired optional va

Survey Add button.

Users « To Find a record, click on the Find button. One of more fields can be filled in to res
Facility values,
Customize Forms « To Edit arecord, perform a Find on the desired record. Click on the desired record
Export Data the form and edit the values. To save the changes, click on the Save button.
Facility Info « To Delete one or more records, perform a Find on the desired record(s). Check th

Add/Edit Componant (es), then click on the Delete button,

Locations :
Surgeons » Press the Clear button to start over with a new form.
Gruup 11 1 11 a0l .
Mandatory fields to "Add" or "Edit" a record marked with *
Log Out

Surgeon Code™:
Last Mame:
First Mame:
Middle Mame:
Status™: Active w

Irnport
Surgeon Codes

Find Add Clear




Irnport
Surgeon Codes

Fird add Clear

Surgeon Table

Display All

First | Previous | Mext | Last Displaying 1 - 10 of 18
Delete Status Surgeon Code [4] Last Name First Name Middle Name

O Active 100 Frank Henry ]

[] Active 101 Brown Joseph

F active 0z Kennedy Marie L

"] Active 103 Carpenter Derek

F active 104 Franklin David H

A Active 108 Thompson Stanley

O Active 106 Doyle Gerald B

[] active 1234 Robert john 5

] Active 200 Bond Harry Jarmes

"] aCtive 4EERP Kraighton Cecile I

First | Prewvious | Mext | Last Displaying 1 - 10 of 18




Irnport

Fird add Clear Erqean il

Surgeon Table

Display All
' Eeefiious | Mest | Last Displaying 1 - 10 of 18
Delete | Status Surgeon Code [4] Last Name First Name Middle Name
O Active 100 Frank Henry ]
[] Active 101 Brown Joseph
F active 0z Kennedy Marie L
"] Active 103 Carpenter Derek
F active 104 Franklin David H
A Active 108 Thompson Stanley
O Active 106 Doyle Gerald B
[] active 1234 Robert john 5
] Active 200 Bond Harry Jarmes
"] aCtive 4EERP Kraighton Cecile I

First | Prewvious | Mext | Last Displaying 1 - 10 of 18




Surgeon Table

Display All

First | Prewious | Mext | Last Displaying 1 - 18 of 18

Delete Status Surgeon Code [4] Last Name First Name Middle Name
] Active 100 Frank Henry ]
] active 101 Broww Joseph
F] Active 10z Kennedy Marie L
"] Active 102 Carpenter Derek
Fi Active 104 Franklin David H
"] Active 105 Thampson Stanley
Fi Active 106 Doyle Gerald B
"] Active 1234 Robert john =
] Active 200 Bond Harry James
" Active 45E5RP Kraighton Cecile I
F Active 488 Smith Harald
] active 489 Crarmwell Betty
F] Active 501 Skinner Jeremy
"] Active 521 Potter Harry
Fi Active ANTHOMY Anthany Jahn B
"] Active CARROLL Carrall Elizabeth
Fi Active JOHMSOMN Johnsan Fred p
] Active KEPOZE Koop C Evertt

First | Prewvious | NMext | Last

Displaying 1 - 18 of 18




Questions?

http://www.cdc.gov/ncidod/dhgp/nhsn_members.html
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